Annual Registration in Family Access

When you log in to Family Access, you will see a message at the top letting you know that you can update
your student’s information & complete his forms. You can either click on the “Student Info & Forms” from
the left menu bar or click on “Go to Student Info & Forms for (student name)” in the message.
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On the next screen, you will see a menu of the forms you need to complete. Click on “Student Information”
to get started.
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Please read the Welcome Message for important information before you begin. Click on the “Complete
Step 1 and move to Step 2” button on the bottom to navigate to the next step. This button must be clicked
to properly complete the step. You will need to click this button at the bottom of every step.
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If you would like to see the forms full size, instead of scrolling, click on the “View Full Screen” button.
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Once you have completed all the forms, the “Submit” button will be available to you. Click on the button
and your information will be submitted to the school for review. The registration is not complete until you
click the submit button.
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